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be informed, when and to the extent appro-
priate, if you have a condition that might re-
quire emergency treatment; and (iii) Govern-
ment officials engaged in enforcing laws ad-
ministered by OFCCP, or enforcing the
Americans with Disabilities Act, may be in-
formed.

6. [The contractor should here insert a
brief provision summarizing the relevant
portion of its affirmative action program.]

7. [THE FOLLOWING TEXT SHOULD BE
USED ONLY WHEN EXTENDING AN INVI-
TATION TO DISABLED VETERANS, EI-
THER BY THEMSELVES OR IN COMBINA-
TION WITH RECENTLY SEPARATED VET-
ERANS, OTHER PROTECTED VETERANS,
AND ARMED FORCES SERVICE MEDAL
VETERANS. PARAGRAPH 7(II) SHOULD BE
OMITTED WHEN THE INVITATION TO
SELF-IDENTIFY IS BEING EXTENDED
PRIOR TO AN OFFER OF EMPLOYMENT.]
If you are a disabled veteran it would assist
us if you tell us about (i) any special meth-
ods, skills, and procedures which qualify you
for positions that you might not otherwise
be able to do because of your disability so
that you will be considered for any positions
of that kind, and (ii) the accommodations
which we could make which would enable
you to perform the job properly and safely,
including special equipment, changes in the
physical layout of the job, elimination of
certain duties relating to the job, provision
of personal assistance services or other ac-
commodations. This information will assist
us in placing you in an appropriate position
and in making accommodations for your dis-
ability.

APPENDIX C TO PART 60-300—REVIEW OF
PERSONNEL PROCESSES

The following is a set of procedures which
contractors may use to meet the require-
ments of §60-300.44(b):

1. The application or personnel form of
each known applicant who is a disabled vet-
eran, recently separated veteran, other pro-
tected veteran, or Armed Forces service
medal veteran should be annotated to iden-
tify each vacancy for which the applicant
was considered, and the form should be
quickly retrievable for review by the Depart-
ment of Labor and the contractor’s per-
sonnel officials for use in investigations and
internal compliance activities.

2. The personnel or application records of
each known disabled veteran, recently sepa-
rated veteran, other protected veteran, or
Armed Forces service medal veteran should
include (i) the identification of each pro-
motion for which the covered veteran was
considered, and (ii) the identification of each
training program for which the covered vet-
eran was considered.

3. In each case where an employee or appli-
cant who is a disabled veteran, recently sep-

Pt. 60-741

arated veteran, other protected veteran, or
Armed Forces service medal veteran is re-
jected for employment, promotion, or train-
ing, the contractor should prepare a state-
ment of the reason as well as a description of
the accommodations considered (for a re-
jected disabled veteran). The statement of
the reason for rejection (if the reason is
medically related), and the description of the
accommodations considered, should be treat-
ed as confidential medical records in accord-
ance with §60-300.23(d). These materials
should be available to the applicant or em-
ployee concerned upon request.

4. Where applicants or employees are se-
lected for hire, promotion, or training and
the contractor undertakes any accommoda-
tion which makes it possible for him or her
to place a disabled veteran on the job, the
contractor should make a record containing
a description of the accommodation. The
record should be treated as a confidential
medical record in accordance with §60-
300.23(d).

PART 60-741—AFFIRMATIVE AC-
TION AND NONDISCRIMINATION
OBLIGATIONS OF CONTRACTORS
AND SUBCONTRACTORS RE-

GARDING INDIVIDUALS WITH
DISABILITIES
Subpart A—Preliminary Matters, Equal
Opportunity Clause
Sec.
60-741.1 Purpose, applicability and con-
struction.

60-741.2 Definitions.

60-741.3 Exceptions to the definitions of
“individual with a disability” and
‘‘qualified individual with a disability.”

60-741.4 Coverage and waivers.

60-741.5 Equal opportunity clause.

Subpart B—Discrimination Prohibited

60-741.20 Covered employment activities.

60-741.21 Prohibitions.

60-741.22 Direct threat defense.

60-741.23 Medical examinations and inquir-
ies.

60-741.24 Drugs and alcohol.

60-741.25 Health insurance, life insurance
and other benefit plans.

Subpart C—Affirmative Action Program

60-741.40 Applicability of the affirmative ac-
tion program requirement.

60-741.41 Availability of affirmative action
program.

60-741.42 Invitation to self-identify.

60-741.43 Affirmative action policy.
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